
STEP-BY-STEP GUIDE TO COMPLETING FORM EX-00 
 

STEP 1 -– Download the form: Web del portal de inmigración 

 

The form is divided into several sec�ons. Here's how to complete each: 

Sec�on 1: Applicant's Personal Informa�on 

You must enter your personal data. The fields “representante legal” (legal representa�ve), DNI/NIE/PAS and Title are 
only necessary in case you are represen�ng a minor (if it is the mother, father or legal guardian) 

 

Note: “Lugar” is the city where you were born, and “País” is the country where you were born. 

 

Sec�on 2: Ins�tu�on / Study, Training or Volunteering Center (only UAB informa�on) 

 

  

https://www.inclusion.gob.es/documents/d/migraciones/ex00-formulario-autorizacion-de-estancia-de-larga-duracion-editable-1


Sec�on 3: Study or Training Program Details (your studies informa�on) 

 

Note: “Denominación” is the name of your studies, and “Código” is available on the webpage Registro de 
Universidades, Centros y Títulos (RUCT) 

 

Sec�on 4: Accompanying Family Member of a Student 

This sec�on must be filled only in case the applicant (Sec�on 1) is a family member of a person with a study permit. 

Fill in the students' details indica�ng the rela�onship with the student. 

 

Sec�on 5: Employer’s Informa�on 

Only for applica�ons that include authoriza�on to work as an employee (“por cuenta ajena”). 

If your study stay includes an internship or part-�me work with a formal employment contract, this sec�on must be 
filled out by your employer. 

 

Section 6: Representa�ve for Applica�on Purposes 

Only if someone is submi�ng the applica�on on your behalf (e.g., a lawyer or school admin). 

Leave it blank if you’re applying yourself. 

 

  

https://www.educacion.gob.es/ruct/home
https://www.educacion.gob.es/ruct/home


Sec�on 7: No�fica�on Address 

This is where official communica�ons from immigra�on will be sent. 

 

IMPORTANT: Click on “consiento” to receive the no�fica�ons by email. 

 

 

Sec�on 8: Type Of Stay Authoriza�on Requested 

This is a key sec�on. Select what you're applying for: 

 

Note: if you are planning to apply for a renewal or an extension of your permit mark with a cross “PRÓRROGA (de 
acuerdo con el art.55.4. deberá solicitarse por medios electrónicos)”.  

 

Last step: Sign the document 

First, add the place (for example: Barcelona), the day (for example: 02), the month (for example: June), and the year 
(for example: 2025). 

Then, sign where it says, “Firma del solicitante” (you can sign with a pen or with your laptop).  



 

 

Important: Leave this row in blank 

 


