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For all paperwork/applications it will be necessary to have an electronic signature,
so we recommend that this is one of the first steps you take.

If you are planning a visit to Barcelona, an IdCAT certificate can be obtained free of
charge by accessing the IdCAT website. After filling in the form, you will need to
visit the Registry Assistance Office (OAMR), located in the central administration
and executive building (Rectorat) building at the UAB, ensuring you request an
appointment in advance, or any of the town halls and citizen information offices in

Catalonia.

If prior travel is not feasible, it will not be possible to validate your IdCAT certificate.
In this case, there are alternative certificates available. This one from the National
Mint and Stamp Factory allows you to validate it remotely.

Regulated in art. 72 of Law 14/2013, of 27 September, on support for
entrepreneurs and their Internationalisation.

This entails the payment of afee by your department.
Procedure:

e Researcherin Spain in a regular administrative situation
- Processed by the International Support Service

- Department approves the payment of the fee
- Application by electronic means at the Large Companies Unit

e Researcherin the country of origin
- Processed by the company
- Department approves the payment of the fee
- Application by electronic means at the Large Companies Unit
- Taking the authorisation with them, the researcher must attend a

Spanish consular office quickly

This procedure allows you to process a joint residency and work permit for all
family members. It is recommended in cases where the researcher will travel with
family members if the department approves the payment of the corresponding

fees.


https://www.idcat.cat/es
https://seuelectronica.uab.cat/es/registro-electronico-info
https://seuelectronica.uab.cat/es/registro-electronico-info
https://suport-idcat.aoc.cat/hc/es-es
https://suport-idcat.aoc.cat/hc/es-es
https://www.sede.fnmt.gob.es/certificados/persona-fisica
https://www.sede.fnmt.gob.es/certificados/persona-fisica
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For more information and to complete the required paperwork, please write to:
international.support@uab.cat

Regulated in Art. 117 of Royal Decree 557/2011, of 20 April, approving the
Regulation of Organic Law 4/2000.

This does not entail the payment of afee.
Procedure:

e Researcherin Spain in a regular administrative situation
- Processed by the interested party
- Request an appointment at the Immigration Office and submit the

application
e Researcherin country of origin

- Processed by the interested party
- Apply for a residency visa and exception to work authorisation at the
relevant consular office

Recommended for researchers who are still located in their country of origin,
since itis not necessary to process the work permit beforehand, and the visa can
be applied for directly at the corresponding consular office.

This option is not recommended in the case of trips with family members.

For more information and to complete the required paperwork, please write to:
international.support@uab.cat

This method does not require any legal formalities before arrival in Spain.

To reside here for more than 3 months, it is necessary to register at the Central

Registry for Foreigners, where they will issue:

e Acertificate of registration
e Anidentification number for foreigners (NIE), which is necessary for legal
proceedings related to contracts of employment

To obtain a registration certificate, you must make a prior appointment at a

National Police Station by following these instructions.

Required documents:


mailto:international.support@uab.cat
mailto:international.support@uab.cat
https://sede.administracionespublicas.gob.es/pagina/index/directorio/icpplus
https://www.uab.cat/doc/instruccions_cita_policia_iss_es
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e 2 copies of the EX18 registration form, according to the instructions you can

read here

e Original and copy of a valid passport or identity card from the country of
origin

e Aletter from HR with the details of the contract (issued by Human
Resources, but to do this they will ask that a prior appointment has been
made with the police)

e Fee 790 Code 012: Option < Certificate of registration of an EU resident or
residency card for a family member of an EU citizen

e Registration document

For more information and to complete the required paperwork, please write to:
international.support@uab.cat

The Spanish Social Security system is a public system of protection against
situations of illness, disability, unemployment, old age, accidents at work,
maternity, or loss of the main breadwinner. Before the start of your job, the UAB will
register you with the Social Security office and for this it is necessary to have a
NUSS/NAF, a number that identifies an individual person in their relations with the
Social Security system.

If you are already a holder of a NUSS/NAF, this must be linked to your NIE. If the
interested party processes a NUSS/NAF without having a NIE and instead it is
associated with their passport, it is the holder who must process any changes,

electronically, so that a link to that specific NUSS number can be made.

If you do not have a NUSS/NAF, it is the Academic and Contracting Personnel
Unit (UPAC) who must complete the paperwork, prior to starting your new
position. To do this, the TA.1 document must be correctly filled in and signed.

Instructions for completing document TA.1:

e Fillin the entire form in capital letters.
e You only have to fillin the first paragraph "1. Applicant data":

|~


https://www.inclusion.gob.es/ca/web/migraciones/modelos-generales
https://www.uab.cat/doc/instrucciones_TIE_EX18
https://sede.policia.gob.es/Tasa790_012/
mailto:international.support@uab.cat
https://portal.seg-social.gob.es/wps/portal/importass/importass?1dmy&urile=wcm%3Apath%3A/wps/wcm/connect/importass/importass_contenidos/solicitudes/enviar
https://www.uab.cat/doc/Instruccions_TA1
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SEGURIDAD SOCIAL Y VARIACION DE DATOS
1.1 PRIMER AFELLIDO SEGUNDO APELLIDO NOMBRE 1.2 SEXO

5 TiES DE DOEUMENTS IDENTIEICATIVE (Marqus com tne 56
I TARJETA DE EXTRANJERG: | BC| [E— |
Seciia DE NASIMENTS

Diare| | Mesre| | afors [

LUGAR © MUNICIPIO DE NACIMIENTO PROVINCIA DE MACIMIENTO PAIS DE MACIMIENTD

1.4 N= DE DOCUMEMNTO IDENTIFICATIVG 1.5 MUMERO DE SEGURIDAD SOCIAL

NOMBRE DEL PADRE DE LA MADRE

1.8 GRADO DE DISCAPACIDAD |NACIONALIDAD I

TIPO DE WiA NOMBRE DE LA Via PUBLICA

1.7 APELLID'G DE SOLTERA [S6io naconales Unién Europea exce pto Espanal

”EILOQUEl N BIS ESGAL.  PISO | i:-uERTA G POSTAL

MUNICIPIO / ENTIDAD DE AMBITC TERRITORIAL INFERIOR AL MUNICIPIO FPROVINCILA

18 DOMICLIO

CORREQ ELECTROMICO

1904105
TELEWATICOS

ACEPTO ENVIO COMUNICACIOMNES INFORMATIVAS DE LA SEGURIDAD SOCIAL =1 NO TELEFONO MOWIL

In point 1.2 select M if you are a woman and H if you are a man.

NOMEBERE 1.2 SEXO

INTIFICAT WD 1.5 NUMERD DE SEGURIDAD SOCIAL

In point 1.3 "Foreigner Identification Card" is marked by default, so in point
1.4 the Foreigner Identification Number (NIE) must be indicated.
1. DATOS DEL SOLICITANTE

1.1 PRIMER APELLIDO SEGUNDO APELLIDO NOMBRE

1.3 TIPO DE DOCUMENTO IDENTIFICATIVO (Marque con una “X")
D.N.L: TARJETA DE EXTRANJERO: X PASARORTE:

1.4 N2 DE DOCUMENTO IDENTIFICATIVO

Sign at the bottom of that page indicating date and place (in the box place,
date, and signature of the applicant) with a digital signature valid in Spain
or with a blue pen and then scanit.

MUNICIPIO / ENTIDAD DE AMBITO TERRITORIAL INFERIOR AL MUNICIEIO PROWVINCIA

EnlasCo

O . FECTR ¥ FIRAs DEL SOLICTTANTE

LLLLL Fecna Lugar

T

)

Itis necessary to indicate a postal address in Spain, even if this address is
temporary. However, if necessary, you can use your department's address.
EU citizens must mark "Yes" in point 1.9, and whenever "Yes" is ticked in
this box, a Spanish telephone number must be added in the white box.
Only non-EU citizens have the option to mark NO and leave the field blank.

In addition, a copy of your passport must be provided (the photo and signature
must be clearly visible and must be identical to that provided on your TA.1 form if

the document was signed by hand), a copy of your VISA (if you have one), the
official resolution document for your work permit if it is type 14/2013 or a copy of
both sides of your TIE in PDF format. If the TIE has expired, proof thatitis in the
process of being renewed must be provided.

For more information and to complete the required paperwork, please write to
upac.intec@uab.cat



mailto:upac.intec@uab
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Foreign workers resident in Spain, like nationals, are subject to the payment of
Personal Income Tax (IRPF). Companies make payroll deductions based on tables
that consider the worker's salary and their personal and family situation. When you

sign your work contract, you must submit form 145 covering Personal Income Tax,

duly completed.

Spain has signed double taxation agreements with a list of countries, these aim
to prevent income being subject to personalincome tax and a similar tax in the
country of origin. If you choose to take advantage of these agreements, you must

submit a document demonstrating that income tax is being paid in the country of
origin.

For further information, please visit this webpage: JIRA consultations about the
Payroll Unit.

To complete the required paperwork: https://rrhh-
portal.uxxi.uab.cat/ServiciosApp/faces/inicioServicios.

Anyone living in Spain is obliged to register in the town or city where they reside
and obtain their census registration certificate.

To sign up to the census you must provide an address, which does not need to be
your own property, it can be rented (for at least 6 months) or the home of a relative
or an acquaintance.

If you need to register urgently, but you are still residing in hotel accommodation or
similar, you can request a Collective Census Registration Authorisation, from the
town hall corresponding, to the owners of the establishment.

This paperwork must be completed at a Citizen Information Office in the town or
city where you live, and it is necessary to provide some documentation according
to your connection with the place where you are residing.

Catalonia has a public healthcare system that offers universal care to citizens.

To sign up for the Catalan healthcare service (CatSalut), first you must register.
Once registration is complete, an individual healthcare card (TSI) will be issued to


https://sede.agenciatributaria.gob.es/Sede/irpf.html
https://sede.agenciatributaria.gob.es/Sede/irpf.html
https://sede.agenciatributaria.gob.es/static_files/Sede/Procedimiento_ayuda/G603/mod145_es_es.pdf
https://sede.agenciatributaria.gob.es/Sede/normativa-criterios-interpretativos/fiscalidad-internacional/convenios-doble-imposicion-firmados-espana.html
https://tiquets.uab.cat/servicedesk/customer/portal/11/create/282
https://tiquets.uab.cat/servicedesk/customer/portal/11/create/282
https://rrhh-portal.uxxi.uab.cat/ServiciosApp/faces/inicioServicios
https://rrhh-portal.uxxi.uab.cat/ServiciosApp/faces/inicioServicios
https://catsalut.gencat.cat/ca/centres-sanitaris/quin-cap-correspon-a-una-adreca/index.html#googtrans(ca|es)

Universitat Autonoma
de Barcelona

UAB

N AGENCIA
Ty DE CENCIA, INNCHACION ESTATAL DE

REIERE INVESTIGACION

LIRS T

you, providing you with access to the centres and services available in the public
healthcare system. This card is personal, and each member of the family must
have their own one, regardless of their age.

To access the Public Healthcare system, you must first be registered in the
Social Security system. If you are not, we recommend private healthcare
insurance during your stay in Spain.

As is the case throughout Catalonia, the language used at the UAB is Catalan,
which shares official status with Spanish. Between 60 and 70% of classes are
taught in Catalan; the rest are mostly in Spanish, although each year the number of
courses taught in English continues to grow.

For all subjects, students can take their work and exams in either Catalan or
Spanish, even if their teachers use the other of the two languages. In some
courses, English can also be used, even if every subject is not taught in this
language.

Idiomes UAB has more than thirty-five years of experience in teaching languages at
the University. This office also accredits and certifies levels based on the Common
European Framework of Reference for Languages (CEFR).

The wide range of courses available includes Spanish and Catalan courses, and
there are discounts for UAB staff.

For more information and to complete the required paperwork, please write to:
s.llengues.info@uab.cat

Renting in Barcelona can be complicated for newcomers. Currently, a minimum of
3 consecutive payslips are usually requested to ensure peace of mind for owners.

In cases where this is not available, there is often an obligation to pay a deposit of

6 months’ rent in advance, to cover potential non-payment.

If temporary housing is required, the UAB campus has apartments for 2 people
available to rent. This is a good option for people who would like to explore a little
before settling in permanently, and/or for people who need to gain enough time to
receive 3 payslips.

For more information and to complete the required paperwork, please write to:
talent@uab.cat



https://www.uab.cat/idiomas/
https://www.uab.cat/web/uab-idiomas-campus/cursos/catalan-1345819250468.html?param1=1195026073065
mailto:s.llengues.info@uab.cat
mailto:talent@uab.cat

