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PUBLISHING VACANCIES ON EURAXESS 

The aim of publishing job offers in Euraxess is in line with the requirements 

of the European Commission, which recommends institutions to ensure 

Open, Transparent and Merit-based recruitment processes.  

Through Article 32, H2020 grant agreements commit beneficiaries to take 

the necessary measures to implement the principles outlined in the 

European Charter for Researchers and the Code of Conduct for the 

Recruitment of Researchers. 

The aspects mentioned are: 

 Working conditions 

 Transparent and merit-based recruitment processes 

 Career development 

Compliance with this Article is not assessed during the application process 

for a H2020 grant agreement. However, as stated for Chapter 6 employees, 

after a control process, audit, communication of results, inspection or 

OLAF investigation, beneficiaries of a H2020 grant can be asked for 

evidences of correct implementation of Article 32. In this context, the 

Human Resources logo can be considered as an evidence of 

implementation of the Charter & Code principles. It is also the case for the 

international publication of vacancies on the Euraxess website and for the 

measures applied during the recruitment process by following the Charter 

& Code. 

The first action to ensure an Open and Transparent process is to advertise 

and publish vacancies internationally, which can be done through the 

Euraxess Jobs website. 

Update. From March 2019, the Academic Staff Unit is in charge of 

publicating offers in Euraxess. However, hosting offers for applicants to the 

MSCA Individual Fellowships Calls can be published by each department. 

Below you can find a guide to use this portal. If you already registered, you 

can go directly to section 10. 
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PUBLISHING VACANCIES ON EURAXESS 

1. Go to https://euraxess.ec.europa.eu/ and click Login/Register, at the 

top right.   

 

 

2. Create a new account. 
 

 
 

 Enter your Department email address 

 Tick the Privacy Statement box 

 Tick I’m not a robot 

 Finally, click Create new account 

 

https://euraxess.ec.europa.eu/
https://euraxess.ec.europa.eu/
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PUBLISHING VACANCIES ON EURAXESS 

3. You will receive the following email from Euraxess (check your 

spam): 

 

Dear user,  

Thank you for registering at EURAXESS. You may now log in by clicking this 

link or copying and pasting it to your browser: 

https://euraxess.ec.europa.eu/user/reset/79052/1515669608/FpVacTr0mU

P7cp... 

This link can only be used once to log in and will lead you to a page where 

you can set your password. 

After setting your password, you will be able to log in at 

https://euraxess.ec.europa.eu/user/ in the future using: 

e-mail: XXXXXX 

password: XXXXX 

 

-- EURAXESS team 

 

Click on the first link. 

 
 

4. Enter a password and complete the required information. 

 

 
 

Click Save and Log in. You will automatically enter to your personal 

profile. 

 

https://euraxess.ec.europa.eu/user/reset/79052/1515669608/FpVacTr0mUP7cpBRK6suyhEk4tDXgn0EIvwxY-vHE9U
https://euraxess.ec.europa.eu/user/reset/79052/1515669608/FpVacTr0mUP7cpBRK6suyhEk4tDXgn0EIvwxY-vHE9U
https://euraxess.ec.europa.eu/user/
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PUBLISHING VACANCIES ON EURAXESS 

5. Once in “My Euraxess”, click I want to register an organisation, at the 

bottom. 

 

 

6. Complete the registration form with your organisation name, 

department and URL. 
  

 

 

Click Continue. 
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PUBLISHING VACANCIES ON EURAXESS 

7. To start creating job offers, your application needs to be approved. 

Logout and send an email to pr.euraxess@uab.cat with the subject 

line Alta Euraxess. In the body of your email, indicate your 

department and the email address used to create the new account. 

 

 

8. Once approved, you will receive a confirmation email (normally 

within 24h). 

Your Organisation (Universitat Autonoma de Barcelona Departament X) is 

now approved. Please login to EURAXESS to see available options. Your new 

organisation ID is 271296-709729  

https://euraxess.ec.europa.eu 

9. Login again to see your profile. 

 

 

mailto:pr.euraxess@uab.cat
https://euraxess.ec.europa.eu/
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PUBLISHING VACANCIES ON EURAXESS 

10. Click Hosting Offers (on the left) and select Create Hosting Offer to 

start publishing your vacancies. 

 

 

 

11.  Edit your offer. Here you can include the email of the person in 

charge of managing the applications. 
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PUBLISHING VACANCIES ON EURAXESS 

12.  To save a draft of your offer, click Save.  

 

Your drafts will not be visible for candidates. 
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PUBLISHING VACANCIES ON EURAXESS 

13.  For publishing your job offer, scroll down and click Send for Approval. 

 

 

Once the offer has been approved by Euraxess, it will become 

visible. This approval can take some hours and will be confirmed by 

email. 

 


