HOW TO MAKE AN APPOINTMENT
WITH THE ACADEMIC
ADMINISTRATION OFFICE

www.uab.cat/ciencies-educacio | "2cultat de Giencies
de I"Educacio




The Academic Administration Office (Gestio Academica) operates by
appointment only. You can make an appointment at the faculty’s website:
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You can make appointments from any computer or electronic device (tablet, mobile,
etc.) that can recognize QR codes. You can also use the computer in the faculty lobby.

Welcome to the Appointment Booking Service of

The Academic Administration Office

The Academic Administration Office (Gestid Académica) of the Faculty of Education offers a new appointment booking service. With this system it easier to access our office by booking an appointment for a
certain date and time.

You can request an appointment via the following link or by using the computer in the hall opposite The Academic Administration Office (Gestid Académica).

Before requesting an appointment, please remember:

The office hours for international/exchange students are Monday and Wednesday: 10-13:30h.
If you want to ask for your graduated certificate, your academic record must be: "tancat en disposicid de titol™.

Flease, consultthe Administrative Calendar for the deadlines of each administrative procedure, before requesting an appointment.

Authorising Representation

If you are collecting documents for someone else or carrying out an administrative procedure on their behalf, you must provide an official authorisation document completed and signed by that
person, and signed by you. In addition, you must bring a photocopy of the person’s ID document/passport and a copy of your own. You can download the official authorisation document here.

If you are collecting an official degree cerificate on behalf of someone else, you must bring the corresponding powers of attorney (formal written authorisation of representation).

Make
Appointment




APPOINTMENT REQUEST
ChOOSe d GESTIO ACADEMICA

reason and the
day and time

TRAMITS GESTIO ACADEMICA

Choose day, time and reason for your appointment:

fo r th € Choose day
appointment Ghoose time
fro m t h ose Accés als estudi de Grau
available.

Choose again




Fill in your personal data and confirm the request.

APPOINTMENT REQUEST
GESTIO ACADEMICA

TRAMITS GESTIO ACADEMICA

Choose day, time and reason for your appointment: 1D/ Passport:

11-12-2017

16:00:00

MName and Surname:

Accés als estudi de Grau

Choose again
E-mail address:

1D/ Passport:




After you confirm the request a voucher will be issued with the appointment details.
An e-mail reminder will also be sent to the address that you gave.

APPOINTMENT REQUEST
GESTIO ACADEMICA

TRAMITS GESTIO ACADEMICA

Back to top / Reference number

=
Your appointment request has been saved with the number 26816
Remember to come next 2017-12-11 at 16:00:00

to Gestio Académica with the necessary doc nts, if req
Your turn will be called with the nﬁN
. F49
Turn number >
If you wish, you can print this page as a reminder,
but you will receive a receipt in your email.

NB!: Important information for the process selected

Day and time

Hi ha diverses vies possibles:
(1) Preinscripcidé universitaria
(2) Canvi d'estudis universitaris
(3) Convalidaci6 d'estudis estrangers
Més informacio: Preguntes freqgiients




If you have to cancel the appointment, access the application using the
link shown on the voucher.

APPOINTMENT REQUEST
GESTIO ACADEMICA

TRAMITS GESTIO ACADEMICA

Back to top

Your appointment request has been saved with the number 26816
Remember to come next 2017-12-11 at 16:00:00
to Gestio Acadéemica with the necessary documents, if required
Your turn will be called with the number :
F49

If you wish, you can print this page as a reminder,
but you will receive a receipt in your email.

NB!: Important information for the process selected

Hi ha diverses vies possibles:
(1) Preinscripcié universitaria
(2) Canvi d"estudis universitaris
(3) Convalidaci6é d'estudis estrangers
Més informacié: Preguntes freqiients

If you want to cancel this appointment, you can do so using the following link:
http:/ /cita.uab.cat/ciencies-educacio/gestio-academica
/ga/anula.php?id=5a2e766d0cc45




APPOINTMENT REQUEST
GESTIO ACADEMICA

TRAMITS GESTIO ACADEMICA

Cancel the appointment

Enter the email address that you indicated in your appointment request:

You will be issued with a
new voucher to confirm
that the appointment has
been cancelled.

Write in the e-mail address
that you gave to make the
appointment.

APPOINTMENT REQUEST
GESTIO ACADEMICA

TRAMITS GESTIO ACADEMICA

Cancel the appointment

Appointment cancelled.




